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Abstract

The research dealt with the concept of the employee's personal file and defined it
as the employee's main file that contains the date of the employee's first joining
the company from job applications to exit interviews, only human resources staff
and employees' direct supervisors and managers have access to information in
the employee's profile, which does not leave the office Human resources never. It
also dealt with the purpose of keeping file records for employees, the types of
employee files and records, and the conditions that must be met in places for
keeping files, based on a number of studies from which conclusions and

recommendations were drawn.
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